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I. O61ue nosnoxeHust

1.1. bubnuoreka sBiISeTCS CTPYKTYPHBIM TMOApa3ieicHreM o001eo0pa3oBaTeIbHOTO
YUPEKIICHUS, YIACTBYIOIIUM B Y4eOHO-BOCITUTATEIILHOM MIPOIECCE B IEJIIX 00ECIICUCHHs MpaBa
YY4aCTHUKOB 00pa3oBaTEeNbHOrO Ipoliecca Ha OeCIUlaTHOE IMOJIb30BaHHE OUOIMOTEYHO-
MH()OPMAIITMOHHBIMH PECYPCAMH.

1.2. [esarenbHOCTh OMOIMOTEKH O0O0IIE0Opa30BATENBHOIO YUPESKICHUS (nanee -
Oubnmoreka) oTpakaeTcs B ycraBe o0meoOpasoBarenbHOro ydupexiaeHus. OO0ecrnedeHHOCTh
OubmMoTekn y4eOHBIMH, METOAMYECKHMMH M CHPABOYHBIMH JOKYMEHTAMHU YYMUTBHIBACTCS MpU
JUIEH3UPOBAHUH 00IIE00PA30BATEIIHLHOTO YUPEIKICHHUS.

1.3. Uenn Oubnuorexku oOHMIC00pa30BATEIBLHOTO YUPEKACHUS COOTHOCITCS C LEIIMHU
00111e00pa30BaTeNIbHOTO  yUpexkACHHS:  (QopMuUpoBaHHME  OOIIEH  KYyJIbTYphl  JIMYHOCTH
00ydJaronxcsi Ha OCHOBE YCBOEHHsSI 00pa30BaTEIbHOTO CTaHAApTa, UX ajanTalus K >KHU3HU B
oOmiecTBe, CO3JaHUE OCHOBBI [UIsi OCO3HAHHOTO BBIOOpAa M TIOCIEIYIOIIETO OCBOCHHS
npo(eCCHOHANBHBIX ~ 00pa30BaTEIBHBIX  MPOTPAMM,  BOCIHTAHHWE  T'PAKIAHCTBEHHOCTH,
TPYIOOMIO0Us, YBOXKEHUs K TMpaBaM U CBOOOJAM 4YeNOBEKa, JIIOOBH K OKpYKalolled MpHpoJeE,
Ponune, cembe, hopMupoBanme 370pOBOTO 00pasa KU3HHU.

1.4. bubnuoreka pPYKOBOJCTBYETCS B CBOEH NEATENHHOCTH (peleparbHbIMH 3aKOHAMU,
ykazamu u pacnopstkeHusimu [Ipesunenta Poccuiickoit ®enepanuu, MOCTAHOBICHUAMH M
pacniopspkenusmu  [IpaButensctBa Poccuiickoit denmepanvii ¥ UCHOTHUTENBHBIX OPraHOB
cyobexToB Poccuiickoit ®denepanuu, pemIeHUSMH COOTBETCTBYIOILEIO OpraHa yIpaBiICHHS
o0Opa3oBaHHeM, YCTaBOM OO0IIE0Opa30BaTENBHOIO YUPEXKIIEHUS, MOJIOKEHHEM O OuOIHMoTeKe,
YTBEP)KJICHHBIM JTUPEKTOPOM 00111€00pa30BaTEIIbHOTO YUPEIKICHHUS.

1.5. estenbHOCTh OMOMMOTEKH OCHOBBIBACTCSI HA MPUHIUIAX JAEMOKpPATHH, TYMaHH3Ma,
OOIIEIOCTYITHOCTH, TPHOPUTETAa  OOIICUYETOBEYSCKUX  IIEHHOCTEH, TPaKJaHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHS JTMYHOCTH.

1.6. TTopsiiok TONB30BaHUS UCTOYHHKAMHU HH(DOpPMAIMH, TIEPeYeHh OCHOBHBIX YCIYT U
YCIOBUS ux MPeI0CTaBICHUS OTIpEACTSAIOTCS [Tonoxxennem 0 oubnmoreke
o0meoOpazoBaTelbHOTO  yupexaeHuss u  [IpaBuinamMu  MOIB30BaHHS  OMOJMOTEKOM,
YTBEPKACHHBIMU PYKOBOJIUTEIEM 0011€00pa30BaTENILHOTO YUPEKICHHUS.

1.7. OOmieoOpazoBarebHOE YUYPEKIEHNE HECET OTBETCTBEHHOCTh 3a JOCTYITHOCTh H
KauyecTBO OMOMMOTeYHO-WH(DOPMALIMOHHOTO OOCTy)XKUBaHUS OHOIMOTEKH, B TOM 4YHCIE 3a
CO3JIaHNE YCIOBUN JOCTYIMHOCTH OMOIMOTEKH U OMOIMOTEYHOTO OOCTYKUBAHUS JJISI HHBAIHJIOB.
1.8. Opranuzanus oOCTy)KWBaHUs YYaCTHUKOB O0Opa30BaTEIBHOTO TpoIlecca MPOU3BOAUTCS B
COOTBETCTBUU C TIPaBHJIAMH TEXHHKH O€30MaCHOCTH W MPOTHBONOXKAPHBIMH, CAHHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.
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II. OcHoBHBIE 3a1a4H

2. OCHOBHBIMH 3a7a4aMU OUOJIMOTEKH SIBIISIOTCS:

a) oOecreyeHHe ydYacTHUKaM O0pa30BaTENBHOrO Ipolecca —  OOYyJaroIIMMCs,
MeAarornyeckuM pabOTHHUKAM, POJIUTENSIM (3aKOHHBIM IpPEICTaBUTENsAM) oOydaromuxcs (nanee
— TMOJIb30BATEIsAM) — JIOCTyNa K WH(POPMAIUK, 3HAHUSAM, HICSIM, KyIbTypHBIM IICHHOCTSIM
OCPEACTBOM UCIOJIb30BaHUS 6u10I10TeYHO-UH(POPMAITMOHHBIX pecypcoB
0011e00pa30BaTEILHOTO YUPEIKACHHUS Ha PA3IMYHBIX HOCHTENSNX: OyMaKHOM (KHYDKHBIN (DOHII,
dboH TepuoaUYECKUX M3JaHui); MarHUTHOM ((oHI ayauo- U Buaeokaccer); mudposom (CD-
JIMCKH ); KOMMYHUKAaTUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEIISX;

0) oOecrieueHHe YCIOBHM JTOCTYITHOCTH OMOJMOTEKH W OMOIMOTEUHOro OOCTYKMBaHUS
JUI. MHBAJIUJOB B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickon ®denepaunu 0 COLUUAIBbHON
3allUTEe MHBAIUIOB; 00CCIICUCHHE CIICTIBIX, CIA0OBHIAIIMX OMOIMOTEUYHBIM OOCITY)KHBAHHEM W
MOJTyYEHUEM IK3EMIUIIPOB JOKYMEHTOB B CIICUATBHBIX JOCTYIHBIX (hopMaTax Ha Pa3IMYHBIX
HOCUTEJISIX UH(pOpMaLIUK;

B) MNpHOOpETeHHE NEPUOTUYECKO, Hay4YHOH, y4eOHO-METOIUYECKOH, CIpaBOYHO-
MH(OPMALIMOHHON U XYJTO>KECTBEHHOW JTUTEPATyphl AJS UHBAIUAOB, B TOM YHCIE U3/1aBaeMOi
Ha MarHUTOQOHHBIX KacceTax U peiabeHO-TOoUeUHbIM HIpudTOoM bpaiins;

') BOCIUTaHHE KYJIbTYPHOI'O U TPAXKIAHCKOTO CaMOCO3HAHUs, TOMOIIb B COI[UATHU3AINH
00yJaroIIerocs, pa3BUTHH €T0 TBOPUYECKOTO IMMOTSHITHAIIA;

1) (GopMmHupoBaHHE HABBIKOB HE3aBHUCHUMOIO OMOIMOTEYHOrO MOJIb30BaTENs: OOydeHue
MOKMCKY, OTOOPY U KPUTHYECKOH OlleHKe NH()OPMAIINH;

€) COBEPIICHCTBOBAHUE MPEIOCTABISEMBbIX OMOIMOTEKOW YCIYT Ha OCHOBE BHEAPEHUS
HOBBIX MH()OPMAIIMOHHBIX TEXHOJOTHH M KOMITBIOTEPU3AUU OMOIMOTCUHO-MH(POPMAITIOHHBIX
npoiieccoB, hopmupoBaHue KOMMOOPTHOM OMOITHMOTEYHOM CPEIbI.

ITI. OcHOoBHBIC PYHKIHH

3. Jlns peanu3anyy OCHOBHBIX 33a7a4 OMOIMOTeKa:

a) popmupyet Gona 6uOINOTEYHO-UHPOPMAITMOHHBIX PECYPCOB 00111€00pa30BaTEIBHOTO
YUPEIKACHUS:

* KOMIUIEKTYET YHHUBEpPCAIbHBIA (OHJ Y4EeOHBIMH, XYI0’KECTBEHHBIMH, Hay4YHBIMH,
CIPaBOYHBIMH, MEAATOTHUECKUMH U HAYYHO-TIONMYJISIPHBIMU JIOKYMEHTaMH Ha TPAIUIMOHHBIX U
HETPaJULMOHHBIX HOCUTENAX UH(popMaIuu;

* nonoJjHsAeT oHJ MHPOPMAIIMOHHBIMU pecypcamu cetu MHTepHer, 0a3zamu 1 GaHKaMu
JAHHBIX APYTUX YUPEKJIECHUHN U OpraHu3aluii;

* akkymynupyeT ¢GOHJ JOKYMEHTOB, CO3JaBaeMbIX B 00I11€00pa3oBaTeIbHOM
yupexaeHuu (ImyOoauKanuii 1 paboT mefaroroB o01eo0pa3oBaTeIbHOIO YUPEKACHUS, JTYUIINX
Hay4yHBIX paboT U pedepaToB 00yUaromMXCs U JIp.);

* OCYILECTBIISET pa3MelleHNe, OPraHU3alnI0 U COXPAaHHOCTb JOKYMEHTOB;

0) coznaet nHGOPMAITMOHHYIO TIPOIYKITHIO:

* OCYILECTBIIIET AaHAJTUTUKO-CUHTETUYECKYIO TIepepaboTKy HH(pOpMaIUH;

* OpraHuzyerT W BeIeT CIpaBOYHO-OMOIMOrpaguueckuil — ammapar: KaTajoru
(andaBUTHBIA, CUCTEeMaTHUYECKUIl), KapTOTEKH (CUCTEMAaTHYECKyI0 KapTOTEKy CTarei,
TEMaTHYeCKHEe  KapTOTEKH), OJEKTPOHHBIA  KaTajor, ©0a3bl J@HHBIX [0  MPOQUIIO
00111€600pa30BaTEIBHOTO YUPEIKICHHUS;

* pa3pabaTbIiBaeT peKOMEHaTeIbHbIe Onbmuorpaduueckre mocodust (CUCKH, 0030PHI,
yKa3aTeiau U T.11.);

* oOecnieunBaeT HHGOPMHUPOBAHKE TIOTH30BATENEH 00 HH()OPMAIITMOHHOHN PO TYKIINH;

B) OCYIIECTBIISIET muddepeHIpoBaHHOE O6ubIMoTeyHO-nH(MOPMAIIMOHHOE
o0ciyXMBaHUE 00yUaIOUTNXCS:

* TIpefocCTaBiisieT MH(POPMALMOHHBIE PECYpChl Ha pa3jIMYHBIX HOCUTENSX Ha OCHOBE
M3YYEHHUS UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEN;

* CO3/A€T YCJIOBUS JJIS pPEeIn3alii CAaMOCTOSITEILHOCTH B 00yUYeHHH, MTO3HABATEIbHOIM,
TBOPYECKOH JEATEIHHOCTH C OMOPOH Ha KOMMYHHKAIIMIO, CIIOCOOCTBYET Pa3BUTHIO HABBIKOB
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camMooOyuyeHHsT (y4acTHEe B CETEBBIX OJUMIIMAAAX, TEIEKOMMYHHKAIIMOHHBIX IIPOCKTaX B
CHUCTEME JUCTAHIIMOHHOTO O0yUCHHUS ),

* opraHuszyer OOy4YeHHE HaBBIKaM HE3aBHCUMOTO OHMOIMOTEYHOIO IIOJIb30BaTENs H
notpeduTens HHPOpPMaLUH, COACUCTBYET UHTErpalli KOMIUIEKCAa 3HaHUM, YMEHUH U HaBBIKOB
paboThI ¢ KHUTOH 1 HHPOPMaLUE;

* OKa3blBaeT WH(GOPMALMOHHYI IIOJJIEPKKY B PELUICHWH 3aJady, BO3HMKAIOIIUX B
mporecce ux y4eOHol, caMoo0pa3oBaTeIbHOM U JOCYTOBOM JEATEIILHOCTH,

* OpraHu3yeT MacCOBbIE MEPONPHUATHUS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOIIEH U
YUTATENLCKOU KYJIbTYPBI IMYHOCTH, COJCHCTBYET Pa3BUTUIO KPUTHUYECKOTO MBIIIIICHHS,

* COJICHCTBYET WIEHAM IeJarorn4eckoro KOUIEKTHBA U aIMUHHUCTPALUU YUPEKICHUS B
OpraHu3aiy 00pa30BaTEIBLHOIO MPOLECCca U I0CyTa 00yJaomuxcs (IpocMOTp BUICO(PUIBMOB,
CD-nuckoB, Ipe3eHTaluy pa3BUBAIOIINX KOMIBIOTEPHBIX UIP);

* PYKOBOAMT BOCHIMTATEIbHOW PabOTOM MO MpaBuiaM I0JIb30BAHHWS KHUIOW B TpyIIax
IPOJJICHHOTO JIHS;

r) OCYIIECTBIISICT Qg depeHIMpOBaHHOE O6UOIMOTEeYHO-MH(POPMALITMOHHOE
00CITy’)KUBaHHE €1arorMuecKuxX paboOTHUKOB:

* BBIBIIACT MH(OPMAIMOHHBIE MOTPEOHOCTH M YJOBIETBOPSIET 3aIllPOCHI, CBSI3aHHBIE C
0o0y4yeHHEeM, BOCHUTAHUEM U 3[J0POBbEM JIE€TEH;

* BBIABIISICT WH(GOPMAIMOHHBIE MOTPEOHOCTH W YAOBJIETBOPSET 3alpochl B 00JIACTH
He1arornyeckuX MHHOBALMKA U HOBBIX TEXHOJIOTUH;

* coneicTByeT mNpo(hecCHOHAIBHOW KOMIETEHIMH, TOBBIIICHUIO KBAIM(UKAIIUH,
IPOBE/ICHUIO aTTECTALINY;

* co3zaer 0aHK IMEAaroruuecKoi MHPOpPMAlUU KaKk OCHOBBI €IMHOW WH(POPMALMOHHOM
CIIy’KOBl 00111e00pa30BaTEIBHOIO YUPEKACHUS, OCYILECTBIIAET HAKOIUICHHE, CUCTEMAaTU3aLUI0
UH(OPMALINH TI0 TIPEIMETaM, pa3iesiaM H TeMaM;

* OpraHu3yer JIOCTyn K OaHKy MeJarorn4eckoil mHpopmalnuyd Ha JIHOOBIX HOCUTEISX;
MIPOCMOTP BJIEKTPOHHBIX BEPCUH MEIArOrMYECKUX U3JaHHUI;

* OCYyLIECTBIET Tekyulee uHbopMUpoBaHHE (IHM HHGOpMANMK, 0030pbl HOBBIX
NOCTYIUIEHUH W NyOnukanuii), uHGOPMUPOBaHHWE PYKOBOJACTBAa 00I1€00pa30BaTEIbHOTO
YUPEXKAEHUS 0 BOIIPOCaM yIpaBiIeHUs: 00pa30BaTeIbHBIM IPOLIECCOM;

* TIOJJICP)KUBAECT JEATENBHOCTH IIEJarorH4ecKux paOOTHUKOB B OOJIACTH CO3JAHHUS
MH(POPMALIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 AaHHBIX, Web-cTpaHuIl U T.11.);

* CITIOCOOCTBYET NMPOBEICHHUIO 3aHATHIA 110 (POPMHUPOBAHUIO HH(DPOPMAITMOHHON KYIIBTYPHI;
ABnsieTcd 0a30M A MPOBENEHMs MPAKTUYECKHX 3aHATUH MO pabore ¢ MHGPOPMALMOHHBIMU
pecypcamu;

1) OCYULIECTBJISIET nuddepeHIpoBaHHOE O6uOIMOTeYHO-UH(OPMALITMOHHOE
00cIyXUBaHUE pOANUTENEH (MHBIX 3aKOHHBIX MPEJCTaBUTENEH) 00yJaromMuXCs:

* YIIOBJIETBOPSIET 3alpocChl MOJb30BaTeae U MHPOPMUPYET O HOBBIX MOCTYIUICHUSX B
OuOINOTEKY;

* KOHCYJIBTHUPYET IO BOIIpOCAM OpraHU3alMM CEMEWHOr0 YTEHHUs, 3HAKOMHUT C
uH(popMaliel o0 BOCIIUTAHUIO JIETeH;

* KOHCYJIbTUPYET M0 BOMPOCcaM y4eOHBIX M3AaHUI 11 00y4yaromuxcsl.

IV. Opranuszanus gesiTeIbHOCTH OUOJINOTEKH

4.1 Hannuue yKOMIUIEKTOBaHHOM OMOIMOTEKH B 0O0II€00pa30BaTENbHOM YUPEKICHUU
00513aTeNIbHO.

4.2. CtpykTypa OMOITUOTEKH, TOMHUMO TPAJIUIIMOHHBIX OT/AEIOB (aA00OHEMEHT, YNTATBHBII
3aj]1), MOKET BKIIOYATh OTHENbl y4eOHUKOB, MH(opMarmoHHO-OnOIMorpadguueckoir padoThI,
GOHI W crienUaTu3uPOBAHHBIN 337 PabOThl ¢ MyJbTUMEIUHHBIMH U CETEBBIMH JTOKYMEHTAMH,
MUHH-U31aTeIbCKUI KOMIUIEKC, MHOXKUTEJIbHYIO TEXHUKY U JP.

4.3. bubmuoreyHo-uHpopManoHHOe OOCITYy)KMBAaHHUE OCYIIECTBISCTCS Ha OCHOBE
610IMOTEeYHO-MH(POPMALTMOHHBIX PECYpPCOB B COOTBETCTBHUHM C YUEOHBIM M BOCIMTATEIBHBIM
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IIaHamM# 00111e00pa30BaTeNbHOTO YUPEKACHUS, IPOrpaMMaMH, NMPOEKTaMU U TUIAHOM pabOTHI
OMOTUOTEKH.

4.4. bubnuoTeka BIpaBe MPEIOCTABIATh IUIATHBIE OMOIMOTEYHO-MH(DOPMAITMOHHBIC
YCIYT'H, HepeueHb KOTOPBIX OIPEIEIIeTCsl YCTaBOM 00Ie00pa30BaTEeNbHOIO YUPEKACHUS

4.5. CnoHcopcKasi MOMOIIb, MOJMy4yeHHass OMONMOTEKON B BHUJE IEIEBBIX CPEACTB Ha
KOMILIEKTOBaHUE (DOHJIAa U 3aKYIIKYy 00OpYZOBaHUs, HE BJIE€YET 3a COOON CHM)KEHUSI HOPMATHBOB
U (wim) aOCONIOTHBIX pa3sMepoB (MHAHCHPOBAaHUS U3 OrKeTa 0011e00pa30BaTeIbLHOIO
yupexaeHus. JleHexHble CpelCcTBa 3a CHaHHYK OMOJMOTEKOM MakyjIaTypy pacxXxolylroTcs Ha
yAy4IIeHHe MaTepHaIbHO-TEXHHUUECKOW 0a3pl OMONMMOTEKH, MOINHCKY MNpPOpECCHOHATBHBIX
U3JJaHU, KOMIUIEKTOBaHHE (POHIa TOKYMEHTOB.

4.6. B nensx obecrieueHHss MOJEPHU3AUN OMOIMOTEKH B YCIOBUSX MH(POpPMATHU3ALUU
o0pa3oBaHusl M B Ipelenax CpeACTB, BBIACIAEMBIX YUpEAUTENSIMHU, 00Ie00pa30BaTeNbHOE
yupexaeHue obecreunBaeT OnOINOTeKy:

. rapaHTHUPOBAHHBIM (uHaHCHPOBaHUEM KOMILIEKTOBAHHUS O6ubINOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BBIBOAUTCS OTACIBHO);

* HeOOXOMMBIMU CITY’K€OHBIMU U NPOU3BOACTBEHHBIMU ITOMEILEHUSIMHU B COOTBETCTBUU
CO CTPYKTypoll OHOIMOTEKM M HOpPMAaTUBAMU IO TEXHUKE OE30MacHOCTH JKCILTyaTalluu
KOMITbIOTEPOB (OTCYTCTBHUE BBICOKOH BJIa)KHOCTH, 3aIbIJICHHOCTH IOMELIEHHS, KOPPO3UOHHO-
AKTUBHBIX TIPUMECEH WM DJIEKTPOMPOBOSIIEH TBUIM) U B COOTBETCTBHH C TOJOXCHUSIMHU
CanlluH;

*  COBPEMEHHOW  DJIEKTPOHHO-BBIUYUCIUTEIFHOW,  TEICKOMMYHUKAIMOHHOW |
KOIMPOBAJIbHO-MHOXKUTEIBHON TEXHUKOM U HEOOXOIUMBIMH ITPOIPAMMHBIMH ITPOYKTaMH;

* PEMOHTOM U CEPBUCHBIM O0CITYKMBAaHUEM TEXHUKU U 000py10BaHUS OUOINOTEKY;

* OMOIMOTEYHON TEXHUKON M KaHLIEISIPCKUMU IPUHAUIEKHOCTSIMH.

4.7. OO0meoOpa3oBaTeNbHOE YUYPEKIEHHE CO3MAaeT YCIOBHS JUII COXPAHHOCTH
annaparypbl, 000pyJI0BaHUS U UMYLIECTBA OUOINOTEKH.

4.8. OTBETCTBEHHOCTh 32 CHUCTEMAaTHYHOCTh M Ka4eCTBO KOMIUIEKTOBAHUS OCHOBHOTO
donna OUOIMOTEKH, KOMILJIEKTOBaHHE yueOHOro (oHAa B COOTBETCTBUHM C (eaepantbHbIMU
NEepeYHsIMH y4eOHUKOB M Yy4eOHO-METOAMYECKUX HW3JaHHWH, CO3JIaHHEe HEOOXOAMMBIX YCIOBUH
JUI IeSITeTbHOCTH OMOJIMOTEKH HECeT PYKOBOJAUTENb 0OIIe00pa3oBaTEIbHOIO YUPEXKIEHUS B
COOTBETCTBUH C YCTABOM YUPEKICHUSI.

4.9. Pexum pa®oTbl OMOIMOTEKH ONpEeAeNseTcs 3aBEYIOLUIMM  OTIEIOM (CEKTOPOM)
oubmmorekn (OMONMMOTEKapeM) B COOTBETCTBUHM C TMPaBHJIAaMU BHYTPEHHETO paclopsiaka
oOmeoOpa3oBaresnibHOro  yupexaenus. Ilpu ompeneneHun pexnma paboTbl  OUOIMOTEKH
NpeIyCMaTpPUBACTCS BBIJCIICHHE:

* JIByX 4acoB pabO4yero BPEMEHU EKEIHEBHO Ha BBINOJIHEHHE BHYTPHOMOIMOTEUHOM
paboThI;

* OJTHOTO pa3a B MECSI] — CAHUTApHOTO JHA, B KOTOPBIH 00CIy)XKHBaHUE I0JIb30BaTENCH
HE MMPOU3BOINUTCS;

* HE MEHee OJIHOTO pa3a B MECAL — METOIUYECKOTO JTHS.

4.10. B unensix NOpOTHBOJEHCTBUS OSKCTPEMHUCTCKOW JAEATEIbHOCTH HAa TEPPUTOPUU
Poccuiickoit @enepanuu cornacHo cr.cT. 3, 13 denepanpHoro 3akonHa ot 25.07.2002 Nel14 ©3
«O  TPOTUBONEHCTBHM OSKCTPEMHUCTCKOW  JESTEIHHOCTH»  3allpPelIeHO  paclpoCTpaHeHHE
HKCTPEMHUCTCKOI JuTepaTypsl. ExkeroqHo BO Bpemsi MHBEHTapH3alMud OUOIMOTEYHOro (oHAA
3aBEAYIOMUNA OTIETIOM (CEKTOpOM) OMOIMoTeKH (OMOIMOTEKAph) U 3aMECTUTENh TUPEKTOPa 10
BP mpoBonsaT cBepky 6MONMMOTEYHOro (OHAA M MOCTYMAOLIEH JIUTEpaTypsl ¢ (heaepaibHbBIMU
CIHCKaMH YKCTPEMHUCTCKAX MaTEPUAIIOB.

4.11. B wmemax obecniedyeHUs] palMOHAIBHOTO HCIOJIB30BAaHUS WH(POPMALMOHHBIX
pecypcoB B paboTe ¢ I€ThbMHU U IOHOIIECTBOM OMOIHMOTEKa 00IIe00pa30BaTEILHOTO YUPEKACHUS
B3aUMOJIeicTBYeT ¢ OubimorekaMu MuHUCTEpCTBa KynbTyphl Poccuiickoit @enepanuu.

V. Yupasienue. IlItarsl
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5.1. YopaBnenue OMOIMOTEKON OCYIIECTBISIETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu, CyOBEKTOB Poccuiickoit denepaunn u yCTaBOM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

5.2. OOuiee pyKOBOJCTBO JEATEIHHOCTHIO OMOIMOTEKH OCYILECTBISET PYKOBOIUTENb
0011e00pa30BaTEIBLHOTO YUPEKIACHUS.

5.3. PykoBomcTtBO  OMOJMOTEKOW  OCYHISCTBISET  3aBEAYIOIIUNA  OMOJIMOTEKOU
(bubnMoTeKaph), KOTOPHIM HECET OTBETCTBEHHOCTh B MPENENIaXx CBOCH KOMIETCHIIMH IEepe]
o0LIECTBOM U PYKOBOAMTEIEM O00II€00pa30BaTEIbHOIO YUPEKICHUS, OOYYaIOUIMMHUCS, HX
poouTensiMu (MHBIMH 3aKOHHBIMH TPEJCTABUTENIIMH) 33 OpPraHM3alUI0 U  Pe3yJbTaThl
NESATENIbHOCTH  OUONMOTEeKM B COOTBETCTBUUM €  (YHKIUMOHAIBHBIMU  OOSI3aHHOCTSAMU,
MPEyCMOTPEHHBIMU KBaTU(UKAIMOHHBIMU TPEOOBAHHUSIMH, TPYIAOBBIM JOTOBOPOM U yCTaBOM
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

5.4. 3aBeayromuii  otaenoMm (cekTopom) OmbOmMoTekw (OMOIMOTEKaph) Ha3zHAYAETCS
PYKOBOAMTENEM OO0IIE00pa30BaTEIbHOIO YUPEXKICHUS,  SBJISAETCA WICHOM IEJaroruuecKkoro
KOJIJICKTHBA U BXOJHT B COCTaB MEAArOTMYECKOro COBETa 00Ie00pa30BaTEIbHOTO YUPEKACHUSI.

5.5. Meronuyeckoe CONPOBOXKICHUE JEATEIbHOCTH OHOIMOTEKH  O0OecreyuBaeT
CHEeNHATHUCT (METONCT) MO Y4eOHBIM (POHIAM M HIKOJIBHBIM OMOIMOTEKAaM OpraHa yrpaBJICHUS
o0pa3oBaHHEM, YYpEXKICHUS CHUCTEMBbl IMEPEMOJArOTOBKM U TMOBBIMICHUS KBadU(pUKaLUY,
PErMOHaTBHOTO HH(POPMAITIOHHOTO [IEHTPA.

5.6. 3aBenyoomuil otaenom (cektopoMm) 6ubnmuorexu (O6ubmmorekapp) pazpadaThiBaeT U
NpPEACTaBIsIeT PYKOBOJUTENIO  00IIE00pa3oBaTeNbHOTO  YUPEXKICHHS Ha  yTBEPXKACHUE
CIEeyIOIINEe JOKYMEHTBI:

a) MOJIOKCHHUE 0 OMOJIMOTEKE, ITPaBUIIA MTOJIb30BAHUS OUOIMOTEKOM;

0) CTpYyKTypy U IITaTHOE pacnucaHue OMOIMOTEeKH, KOTOpbIe pa3padaThiBalOTCA Ha
OCHOBE O0BEMOB pabOT, OMNpPEHCICHHBIX IOJIOKCHHEM O KOHKPETHOH OuOnmoTeke
00111e00pa30BaTEILHOTO YUPEKACHUS C HCIONb30BaHHeM «MeXOTpacaeBbIX HOPM BpEMEHHU Ha
IpoIecChl, BhHIMONHAEMbIe B OubOmmorekax» (IloctanoBnenme MwuHHCTEpCTBA Tpyna U
counansHOro paszsutus Poccuiickoii @eneparuu ot 3 deBpanst 1997 r. Ne 6);

B) IUIAHOBO-OTYETHYIO TOKYMEHTAIHUIO;

I') TEXHOJIOTHUYECKYIO JJOKYMEHTAIHIO.

5.7. Tllopsmoxk  KOMIUIEKTOBaHUSl  IUTaTa OWOJMOTEKHM  00I1e00pa30BaTEILHOTO
YUPEXKICHUS PETIAMEHTHUPYETCS €T0 YCTaBOM.

5.8. Ha pabGory B OHOIMOTEKY TPUHUMAIOTCS JIMIA, HMMEIONME HEOOXOAUMYIO
npo(ecCHOHANPHYIO TOJATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSAM KBaTH(PUKAIMOHHON
XapaKTEPUCTHKH IO JIOJDKHOCTH W TOJNYYCHHOW  CHEIHMaIbHOCTH, TOITBEPIKICHHYIO
JOKyMEHTaMu 00 00pa30oBaHuU U (MIK) KBATH(PUKAIIH.

5.9. PaGoTHukM OHOIMOTEKM MOTYT OCYIIECTBISATH TEAArOrMUeCKyl0 IesTeIbHOCTD.
CoBmerneHue 610MMOTeYHO-MH(POPMAITUOHHON U Ne1arornyeckon JesITeNbHOCTU
OCYIIECTBISIETCA PAOOTHUKOM OMOTUOTEKH TOJIBKO Ha TOOPOBOJILHONW OCHOBE.

5.10. TpynoBble OTHOIIEHUS pPaOOTHUKOB OMONIMOTEKH U 00I1€00pa30BaTEIBLHOTO
YUPEKACHUSI PETYTUPYIOTCS TPYIOBBIM  JOTOBOPOM, YCIOBHSL KOTOPOTO HE JOJDKHBI
IIPOTUBOPEYUTH 3aKOHOAATENLCTBY Poccuiickoit denepanuu o Tpyne.

VI. IIpaBa u 0613aHHOCTH OHOJINOTEKH

6.1. PaGoTHHKYN OMOIMOTEKH UMEIOT IPaBO:

a) CaMOCTOSITENbHO BBIOMpaTh (OPMBI, CpencTBA W METOJIbl  OMOIMOTEYHO-
UHPOPMAIIMOHHOTO OOCTYXXHBaHHUsS O00pa30BaTEIBHOTO W BOCHHTATEIILHOTO IPOIECCOB B
COOTBETCTBUM C LEIIMH M 3aJadyaMM, YKa3aHHbBIMH B YycTaBe 00I11e00pa3oBaTeIbHOrO
YAPEKIACHUS U TIOJIOKEHUU 0 OMOIMOTEKe 00IIe00pa30BaTEIBLHOTO YUPEIKICHHUS;

0) MPOBOAUTH B YCTAHOBJIIEHHOM MOPAJIKE (PaKyIbTaTUBHBIC 3aHATHUS, YPOKU U KPYKKH
6ubanoreyHo-61OIMOrpadguuecKrux 3HaHUI U NHHOPMALMOHHON KYJIBTYPHI;

B) ONpEeNsiTh HICTOYHUKH KOMIUIEKTOBaHHUS MH(POPMALIMOHHBIX PECYPCOB;
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T') U3bIMATh U PEANN30BBIBATH JOKYMEHTHI U3 (JOHIOB B COOTBETCTBUHU C MHCTPYKIHEH 110
ydery o6ubiuoredHoro GpoHa;

) ONpeAensiTh B COOTBETCTBHM C MpaBWJIAMH  II0Jb30BaHUS  OMONIMOTEKOM
0011e00pa30BaTeIHLHOTO YUpEXICHUS, YTBEPKJACHHBIMU PYKOBOAMTETIEM
00111€00pa30BaTEIBHOTO YUPESKICHHUS, U TIO COTIACOBAHUIO C POAMTEIBCKHMM KOMHUTETOM HIIU
MOMEYUTEICKUM  COBETOM BHUABl M pa3Mepbl KOMIIGHCAllMU  yIiepOa, HaHECEHHOTO
MI0JIb30BATEIAMH OMOIMOTEKH;

€) BHOCHUTH IMPEMJIOKEHUS PYKOBOAUTEIIO OO0IIE00pa30BaTENbHOIO YUPESKICHUS I10
COBEPILICHCTBOBAHHUIO OIUIATHI TpPYyJda, B TOM 4HCIe HaA0aBOK, JOMJIAT W TNPEMHPOBAHUS
pabOTHUKOB OMOMMOTEKH 3a JOMOJHHUTEIbHYIO paboTy, HE BXOJSIIYI0 B KPYr OCHOBHBIX
00s13aHHOCTE paOOTHUKOB OMOJIMOTEKH; IO KOMIICHCAIIHOHHBIM MEPONPHUSITHSIM, CBA3aHHBIM C
BPEIHBIMH yCIOBHSMH TpyAa (OmOInMoTeuHas MbUIb, IMPEBBINICHHE HOpMaTHBa pPaOOTHI Ha
KOMITBIOTEPE).

’K) ydacTBOBaThb B YIpPAaBJIEHUU OO0IIE00pa30BaTEIbHBIM YUPEKICHHUEM B MOPSJIKE,
OTIpeNIeNIsIEMOM YCTaBOM 3TOTO YUPEKICHUS;

3) UMEThb eXEroJHbld OTmycK 28 KaleHIapHBIX JHEH U JOMOJHUTEIbHBIN
OIJIAYMBAEMBII OTITYCK B COOTBETCTBHH C KOJUICKTUBHBIM JIOTOBOPOM MEXKIy paOOTHHKAMH U
PYKOBOJCTBOM OOII€00pa30BaTEIbHOTO YUPEKICHUS UM UHBIMU JIOKaJIbHBIMA HOPMATHBHBIMU
aKTaMH;

1) OBITH TPEICTABICHHBIMH K Pa3IMYHBIM (hopMaM MOOIIPEHHs, HarpajgaM U 3HaKaM
OTJIMYUS, IPETyCMOTPEHHBIM I PAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJaTeNIbcTBOM Poccuiickoit denepannu B paboTte
OMOIMOTEYHBIX ACCOIMALINN HITH COIO30B.

6.2. PaboTHHKY OUOIHOTEKN 00s3aHbIL:

a) 00eCTeynTh MOJIb30BATEISIM BO3MOKHOCTh pabOTHl C MH(OPMAIIMOHHBIMH PECYpCaMH
OMOJINOTEKH;

0) nH(MOPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABISIEMBIX OMOIHOTEKOMN YCIIyT;

B) 00€CreunTh HAyYHYI0 OpraHu3aiuio GOHI0B U KaTajaoros.;

r) popmupoBaTh GOH/IBI B COOTBETCTBUM C YTBEPKICHHBIMU (DeiepaabHbIMU MTEPEUHIMU
y4eOHbIX HM3JaHUH, 00pa3oBaTEIbHBIMH IMpOorpaMMaMu 0O0IIe00pa30BaTEIbHOIO YUPEKICHHUS,
WHTEpEecaMu, MOTPEOHOCTSIMU U 3alPOCAMH BCEX KATETOPHUI MOJIb30BATEINIECH;

1) COBEpULICHCTBOBAaTh  MH(pOpManMOHHO-OMONMorpadguueckoe u  OuOIMOTEUHOE
o0CITy>)KHBaHHE TOJIb30BATENEH;

€) o0ecrneynBaTh COXPAaHHOCTb HCIIOJNIB30BaHMS HOcuTenedl uHpopmanuu, ux
CHCTEMaTH3aIHI0, Pa3MEIICHNE U XPaHCHHE;

&) obecreunBaTh peXUM pabOThl B COOTBETCTBUHU C MOTPEOHOCTAMHU MOJIb30BaTENEH U
paboToii 00111e00pa30BaTENBHOTO YUPEKICHHUS;

3)  OTUUTHIBATBCS B  YCTAaHOBJICHHOM  TMOpPAJAKE  Mepel  PyKOBOAUTENIEM
0011e00pa30BaTEIBLHOTO YUPEKICHUS;

1) MOBBIIIATH KBATU(DUKAIIUIO.

VII. IIpaBa 1 00513aHHOCTH OJIb30BaTe el OM0JIMOTeKH

7.1. [Tonb3oBarenu 6UOAMOTEKH UMEIOT IPABO:

a) ToJy4yaTb TOJHYHO HMHpOpMaUMioO O cocTaBe OubiauoreuyHoro  (oHIa,
WH(POPMAIIMOHHBIX PEeCypcax | MPeIoCTaBIIEMbIX ONOIMOTEKOH ycIyrax;

0) M0JIb30BATHCS CIIPABOYHO-OMOIMOrpauIecKuM anmapaTromMm OUOINOTEKY;

B) TMIOJIy4aTh KOHCYJIBTAllHOHHYIO TIOMOIIF B TIOMCKE W BBIOOPE HCTOYHHKOB
uHpOpMaINH;

T') TOJIy4aTh BO BPEMEHHOE I0JIb30BaHe Ha aDOHEMEHTE M B YUTAJIHHOM 3ajie TIeYaTHbIC
U3JJaHNs, ayAMOBU3YaJIbHBIE IOKYMEHTHI M JPyTrue UCTOYHUKU UH(OpMaIuuy;

1) IPO/ITIEBATh CPOK TIOJIH30BAHUS JTOKYMEHTAMU;

€) THoJydYarh TEMaTUYECKHUE, ¢axTorpadpuueckue, YTOYHSIOIINE u
oubmmorpaduieckue cCupaBku Ha OCHOBE (oHAa OUOITNOTEKH;
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) TIOJlydaTh KOHCYJIBTAllMOHHYIO TIOMOINb B pabore ¢ wuHpopMmauued Ha
HEeTPaTUIIMOHHBIX HOCUTENSIX MPH MOJIb30BAHUH AIEKTPOHHBIM U UHBIM 000pYI0BAaHUEM;

3) y4acTBOBATh B MEPONPHUATHSIX, IPOBOJAUMBIX OUOINOTEKOI;

M) TOJIb30BaThCS IUIATHBIMU YCIyTaMH, MPeIOCTaBISEMbIMH OHOIMOTEKON, COTJIacHO
ycraBy oOmieoOpa3oBarenbHOro  yupexaeHuss u  [lomokeHWio O TJIATHBIX — yClyrax,
YTBEPKACHHOMY PYKOBOJIUTENIEM 00IIe00pa30BaTEIbHOTO YUPEKICHUS;

K) oOpamarscsi JUIs pa3pelieHuss KOH(MIMKTHOH CUTyallud K PYKOBOJHUTEIIO
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

7.2. ITonb3oBareny OMOAMOTEKH 0OsI3aHbL:

a) coOroaTh IpaBuUIIa MOJIL30BAHUS OMOINOTEKOM;

0) GepeXHO OTHOCHUTHCS K MPOU3BENICHHUM IeYaTu (He BBIPBIBATh, HE 3aru0aTh CTPAHHII,
HE JleJaTh B KHUraX MOJYepKUBAHUM, TOMETOK), MHBIM JTOKYMEHTaM Ha Pa3IMYHbIX HOCUTEISX,
000py1I0BaHUIO0, HHBEHTAPIO;

B) NMOJJIEP>KUBATH MOPSAOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTyIE OMOIHOTEKH,
pAacIoNoKeHMs KApTOYEK B KaTajaorax U KapToTeKax;

I) TOJIb30BAaThCA IEHHBIMU M CIPABOYHBIMH JOKYMEHTAaMU TOJBKO B TOMEIICHUH
OMOIHOTEKH;

) yOenutbcs TpU TMOJYYEHUHU JIOKYMEHTOB B OTCYTCTBHHM JAe(EeKTOB, a mpu
oOHapy>KeHHH MPOUHPOPMHUPOBATH 00 3TOM paboTHUKA OmOMMOTEKH. OTBETCTBEHHOCTH 32
oOHapyxeHHbIE 1e(DEeKTHI B CAABAEMbIX TOKYMEHTaX HECET MOCIEAHHIA MT0JIb30BATEb;

€) paclHChIBaTBCS B YUTATEIHCKOM (HOpMYJsipe 3a KaKIbIH MOJYYCHHBIH TOKYMEHT
(uckirouenue: odyyaroniuecs 1—4 knaccos);

) BO3BpAIaTh JOKYMEHTHI B OMOJIHOTEKY B yCTAHOBJICHHBIE CPOKH.

3) cornacHo ct.cT. 1073,1074 I'paxkganckoro koaekca Poccuiickoit denepanuu B cirydae
[OpYM, TOTEPH KHUT WM JOKYMEHTOB OHOJIMOTEKHM OOYYalONMMHCA ~ HMX POIUTENH
(YCHIHOBUTENM WM OIEKYHBI) 00s3aHBI BO3MECTUTH YIIEpO MOJHOCTHIO HIJIM B HEJOCTAIOLIEH
YacTH, €CIM He JTOKaXyT, YTO BpeJ BO3HUK HE IO WX BHHE. B ciydyae morepu wim mopuu KHUT
IPYTMMH YYacTHUKaMH OOpa30BaTEIbHBIX OTHOUICHHI OHU 00s3aHBI MOJTHOCTHIO BO3MECTUTH
yiiep0, MPUINHEHHBIA OMOINOTEKE.

1) TOJIHOCTBIO PACCUUTATHCS ¢ OMOINOTEKOH 10 HCTEUEHUH CpoKa 00yueHUs Ui paboThI
B 00111€00pa30BaTEILHOM YUPEKACHUH ITyTEM CIaY¥l KHUT WJIH CIIPABOYHBIX JIOKYMEHTOB.

7.3. TTopsiiok moJIb30BaHUs OMOIUOTEKOM:

a) 3amuch oOywarouxcs oOIIe00pa3oBaTENbHOTO  YUPEXKIACHUS B OHOIMOTEKY
IPOM3BOJIUTCS 110 CIIUCOYHOMY COCTaBY Kjlacca B MHIUBUAYaJIbHOM MOPS/IKE, EAarorHuecKux u
UHBIX pabOTHUKOB 0011€00pa30BaTENIbHOTO  YUPEXKJIEHUS, pOJAUTENEeH (MHBIX 3aKOHHBIX
npejcTaBuTeNeit) 00yJaronmxcsi — Mo Macrnopry;

0) nepeperucrpanus rnoub3opareneil ONOIMOTEKN MPOU3BOIUTCS €XKETOAHO;

B) JIOKyMEHTOM, TOATBEP)KJAIOIIUM TIPAaBO TI0JIb30BaHUS OMOIMOTEKOW, SIBIISIETCS
YUTATEIbCKUN HOpMYIIsp;

B) YMTaTEeNbCKUN (opMyisip (GUKCHpYET AaTy BBIAAYM MOJIb30BATENIO JOKYMEHTOB M3
¢don1a 6MOIMOTEKH U UX BO3BpAICHUS B OMOJINOTEKY.

7.4. Ilopsi0K N0Ab30BaHUS A0OHEMEHTOM:

a) MOJIb30BATEN MMEIOT MPAaBO MOJYYHUTH HA JIOM M3 MHOTOTOMHBIX H3/aHUI HE Oojee
JIBYX IOKyMEHTOB OJTHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKHU TMOJTH30BAHUS IOKYMEHTAMU:

— y4eOHUKHU, yueOHbIe MocoOuss — y4eOHbIH TO;

— HAYYHO-TIOMYJISIpHAsi, TO3HABATENbHAS, XyI0’KECTBEHHAS INTepaTypa — | Mecsi,

— NEepUOIUYECKUE U3/1aHus, U3/IaHHs MTOBBIIIEHHOTO cripoca — 15 nHei;

B) IIOJIb30BATEeNIM MOTYT TPOUIHTH CPOK IOJIb30BAaHMS JOKYMEHTAMH, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYT'HX MOJIb30BATENEH.

7.5. 1TopA/10K MOJIb30BaHUS YNTATbHBIM 3aJI0M:

a) JOKYMEHTBI, IpeHa3HaYeHHbIE JJIs1 paOOThl B UNTAILHOM 3ajie, Ha JOM He BBIIAIOTCS;
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6) SHIUKJIIONCAUN, CIHPABOYHUKH, PCAKHC, LHCHHBIC W HUMCIOINHUECA B CAWHCTBCHHOM
9K3EMILISIPE TOKYMEHTHI BBIAAIOTCS TOIBKO ISl paOOTHI B YUUTAIBHOM 3aJIE;

7.6. ITopsiioK paboOThI C KOMIBIOTEPOM, PACHIOIOKEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMITBIOTEPOM YYaCTHHKOB OOpa30BaTEIbHOrO IMpOoIecca MPOU3BOAUTCS B
NPUCYTCTBUH COTPYIHHUKA OMOIMOTEKH;

0) paspermraercs paboTa 3a OJHUM MEPCOHATBHBIM KOMITBIOTEPOM HE OoJiee IBYX YeIOBEeK
OJTHOBPEMEHHO;

B) MOJB30BATEIb MMEET MPaBO padoTaTh C HETPAAWLIHOHHBIM HOCHTENIEM HH(pOpManuu
HIOCJIE TPEBAPUTEIBHOTO TECTUPOBAHUSI €r0 paOOTHHUKOM OMOINOTEKH;

r) 0 BCEM BONpocaM TIOHMCKa HHpopMmanuu B VHTepHEeTe MOIb30BaTENbh JOJDKEH
oOpamatbess K pabOTHUKY OMONMOTEKH; 3amperiaercss oOpaimieHne K pecypcam HWHTepHera,
HPEAIOJIararoliM OIIaTy;

o) paboTa C KOMIBIOTEPOM IIPOU3BOJAUTCS COIJIACHO YTBEPXKICHHBIM CaHHTAPHO-
TUTHEHUYECKIM TPEOOBAHUSM.
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INnct cornacoBaHusa k gokymeHTy Ne 20 ot 05.05.2023
MHunumatop cornacosaHua: Cubaratynnud M. T. dupekTtop
CornacoaHue nHnyumposaHo: 05.05.2023 10:30

JlucT cornacoBaHus Twn cornacoBaHus: nocriegoBartesibHoOe
N° (017 (0] Cpok cornacoBaHusi PesynbTat cornacoBaHuss  3ameuvaHus
LiMNognncaHo

1 CubaratynnuH M.T. 05.05.2023 - 10:30
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